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MNOJIOKEHUE
00 oprann3annm padoThl C NEPCOHATBLHBIMU JAHHBIMU PA0OTHUKOB
MBJOY — gerckmii cag Ne 11 cT1. AHApeeBCKOM

Hacrosimee Ilomoxkenue pa3paborano Ha ocHoBaHuM KoHcTUTyUH
Poccuiickoint @enepanuu, @enepanbHoro 3akoHa ot 27 urong 2006 Nel52-d3 «O
MIEpCOHANIBHBIX  JaHHbIX», TpynoBoro koaekca Poccuiickorn @Denepaunu,
@®enepanbHoro 3akoHa ot 27 wuwons 2006 Nel49-®d3 «OO6 wunHpopmaruwy,
WH()OPMAIIMOHHBIX TEXHOJIOTUSAX U 0 3anuTe nHpopmanumny, [locraHoBIeHUs
[IpaButensctBa Poccuiickoit ®enepauuu ot 17 nHosOps 2007 1. Ne 781 «O6
yrBepxkaeHun [lonoxenus o0 obecrieueHnn 0€30MaCHOCTH MEPCOHANBHBIX JAHHBIX
pu ux 00paboTKe B MHPOPMAITMOHHBIX CUCTEMAaX MEPCOHAIBHBIX JAHHBIX» U
pU3BaHO 00ECIIEYUTh MpaBa U CBOOOAY YYaCTHUKOB 00pa30BaTEIbHOTO IIpoliecca
pu 00padOTKE UX MEPCOHAIBHBIX TaHHBIX.

1. O0mue moJI0KeHus

1.1. IlepconanbHubie qanHbie PaboTHUKA — cBelleHUs O (haKTax, COOBITHIX U
o0cTosTeNbCTBAX KU3HU PaboTHUKA, MO3BOJISIONINE UAECHTU(DUIIUPOBATH €T0
JUYHOCTh, HEOOXOIUMbIE AIMUHUCTPALIMH B CBS3H C TPYIOBBIMUA OTHOILIEHUSIMH C
PaborankoMm u kacaromrmecss PaborHuka.

1.2. K nepcoHaibHBIM TaHHBIM PaOOTHHKA OTHOCSTCS:

v’ CBEIICHHUS, COJEPIKAIUECS B IACIIOPTE UIIM MHOM JIOKYMEHTE,
yIIOCTOBEPSIIOIIEM JTHUHOCTH;

v uHbopMaIys, coaepKaliasics B TPy10BOM KHUXKKe PaboTHUKA;

v’ uHdopMaLys, ColepKalascs B CTPaXOBOM CBUIETEIbCTBE
roCyJapCTBEHHOT'O IEHCUOHHOTO CTPAXOBAHHUS;

v’ CBellcHUs, COJEPIKAIIUECS B JOKYMEHTAX BOMHCKOIO yueTa (IIpu MX
HaJIMYUHN );

v unrdopmanus 06 00pa3oBaHUM, KBATM(DHUKAIMI WA HAJTHYHU CIENUATbHBIX
3HAHUU WU TOATOTOBKH;

v uHpOpPMAIUS O COCTOSIHUH 310pOBbst PaboTHHKA (CBEIEeHHSs 00
WHBAJIUIHOCTH U T.I1.);

v WHH,;

v IOKYMEHTBI, COJIEPIKAIIIE CBEICHHS, HEOOXOIUMBIC ISl TIPEIOCTABICHUS
Pa0oTHuKy rapaHTuii 1 KOMIIEHCAIIUM, YCTAHOBJICHHBIX JAEHCTBYIOIINM
3aKOHO/IATEIbCTBOM (JOKYMEHTBI O COCTaBE CEMbH; JOKYMEHTHI O

COCTOSIHUU 3JI0POBbS JI€TE€H; TOKYMEHTBI, OJITBEPKIAIOIIHE
JOTIOJIHUTEIIbHbIEC TAPAHTUU U KOMIIEHCALIUU IO OINPEEICHHBIM

OCHOBaHUSIM, MPEYCMOTPEHHBIM 3aKOHOAATEILCTBOM (JIOHOPCTBE,



HaXO0JICHUS B 30HE BO3JICUCTBUS paJualliy B CBSI3U C aBapuei Ha
YeproObuibckoit ADC U T.11.); JOKYMEHTBI 0 OepeMEeHHOCTH PaGOTHHULIBI;
JOKYMEHTBI O BO3pacTe MAJIOJIETHUX JIETEN).

1.3. Bce nepcoHanbHble 1aHHble 0 PaOOTHUKE afIMUHUCTPALUS MOXKET MOIYYUTh
TOJIbKO OT HETO caMOro. PaGOTHHUK MPUHUMAET PEIICHHUE O MPEOCTABIECHUN CBOUX
MepCOHATBHBIX JIAHHBIX U JAET corjlacue Ha ux o0pabOTKy CBOEH BOJIEH U B CBOEM
unrepece. Cornacue ohopmisieTcss B TUCbMEHHOU opMe B ABYX IK3EMILISIPAX:
OJINH U3 KOTOPBIX MPEAOCTABISACTCS CYOBEKTY MEPCOHABHBIX JaHHBIX, BTOPOU
XPaHUTKCS Y OlepaTopa MepCOHATBHBIX IAHHBIX B TE€YEHHE CPOKA, YKa3aHHOTO B
Cornacuu. B ciydasx, Korjia aIMUHUCTpAIMS MOXKET MOJIYyUYUTh HEOOXOAUMBIE
nepcoHabHbIC TaHHBIE PAOOTHMKA TOBKO Yy TPETHETO JUIA, AIMUHUCTPALIHS
J0JDKHA YBEIOMUTH 00 3TOoM PaboTHUKA 3apaHee U MOJYyUYUTh OT HETO MUCbMEHHOE
COTJIacHe.

1.4. AamunucTpanus o6s13aHa cooOmuTh Pab0oTHHKY 0 1eNsX, crnocodax u
UCTOYHHUKAX MOJTyYEHHs IEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe
MOJIJIC)KAIIUX TTOJTYYEHUIO TIEPCOHAIBHBIX JAHHBIX M BO3MOXHBIX MOCIIEICTBHUIX
oTka3za PaGoTHMKA 1aTh MICAMEHHOE COTJIACHE Ha WX TOJyYCHHE.

1.5. [Tepconanbubie 1aHHBIC PaO0OTHUKA SIBISIOTCS KOHPUACHIINATBHOM
uH(dopMaIKel 1 He MOTYT OBITh UCIIOJIB30BAaHbI aIMUHUCTpAITUEN WU JTHOOBIM
WHBIM JIUIIOM B JIUYHBIX ETISX.

1.6. Ilpu onpeneneHuu oObeMa U COIEPKAHUS TIEPCOHATBHBIX JaHHBIX PaboTHHKA
aaMuHHCTpauus pykoBojcTByercss Koncturynuen Poccutickon ®@enepanuu,
TpynoBeim kosiekcom Poccuiickoit deaeparuu, HHBIMU (peepalbHBIMUA 3aKOHAMHU
u HactossmuM [lonoxeHuem.

2. Xpanenue, 00padoTka M nepeaaya nepcoHAJbHBIX JaHHBIX PaboTHNKA

2.1. O6paboTKa mepcoHaNbHbIX JaHHBIX PaOOTHHKA OCYIIIECTBISETCS IS
oOecrieueHust COOJIO/IEHUS 3aKOHOB ¥ HHBIX HOPMATUBHBIX MPABOBHIX aKTOB B
HEeAX co/lecTBUs PaOOTHUKY B TPYIOyCTPOMCTBE, OOYUCHUHN U MTPOJABUIKEHUH T10
ciyx0e, obecnieueHust TuaHOM O6e30macHocTH PaboTHHKA, KOHTPOJISA KAa4eCcTBa
KOJIMYECTBA BBITTOHIEMOU pabOThI, OIJIATHI TPY/la, 00eCTIeueHUsT COXPAaHHOCTH
HMMYIIECTBA, MOJIb30BaHUS JIbFOTAMU, IPEYCMOTPEHHBIMHU 3aKOHOIATEILCTBOM
Poccuiickoit @enepanuu 1 akTaMy aIMUHUCTPALIVH.

2.2. [IpaBo pocTyma K MepcoOHAIBHBIM JaHHBIM PaboTHHKA UMEIOT:

v pabOTHUKH yIpaBjeHus 00pa30oBaHKs MYHUIUIIAILHOIO 00pa30BaHusI
Kanuuuackuil paiioH;

v szaseayrommii JJOY;

v mpencenaresb npodceorosHoro komurera JJOV;

v/ crapias MEIUIMHCKAst CECTPa;

v’ 3aBeIyIONINi XO3SMCTBOM 00pa30BaTEILHOTO YUPEIKICHHUS.

2.3. 3aBenyromuii JIOY moxer nepenaBaTh epcoHalbHble JaHHbIe PaboTHHKA
TPETHUM JIUIIAM, TOJIBKO €CJIM 3TO HEOOXOAUMO B LIESAX MPEAYNPEKICHUS YTPO3BI
KU3HU U 30pOBbsi PaOOTHHKA, a TAaK)KE B CIIy4asix, yCTAHOBJICHHBIX
dbeneparbHBIMU 3aKOHAMU.

2.4. JIuuio, OTBETCTBEHHOE 3a JICJIOMPOU3BOJICTBO:

v odopmisieT ipreM Ha paboTy pabOTHHKOB;



v’ 3amoIHseT TPYIOBbIE JOTOBOPHI;

v’ BHOCHT 3aIlMCH B TPYIOBBIE KHUKKH;

v’ BBIIAET HH(POPMAIMIO O IIEPCOHANBHBIX JaHHBIX PabOTHHKA 110
MMCbMEHHOMY 3aMpoCy paOOTHHKA WM €T0 MPECTaBUTEINSI HA OCHOBAaHUU
HOTapUaJIbHO-3aBEPEHHON JTOBEPEHHOCTH HA IOJYYEHUE TAKUX CBEICHUH O
npodeCCUOHANILHON JIEATEIbHOCTH pa0OTHUKA (CIPABKH, BBIMTUCKU U3

MPUKA30B, KOMMU TPYAOBBIX KHUKEK U T.J.). 3aMPpOC JAOJKEH COACPKATh

HOMEpP OCHOBHOTO JOKYMEHTA, YAOCTOBEPSIONIEro JIMYHOCTh PaboTHHKA Win

€ro 3aKOHHOT'O MPEJICTaBUTENS, CBEJICHHSI O J1aTe BbIJIaul YKA3aHHOTO

JIOKYMEHTA U BBIJIABIIIEM €r0 OpraHe U COOCTBEHHOPYUYHYIO MOIHUCH

PabGoTHuKa WK €ro 3aKOHHOTO MPEICTABUTENS.

2.5. Ilpu nepenaue nepcoHanbHbIX JaHHBIX PaboTHHKa 3aBenyromuid IOV o0s3an
IpeayNpeUTh JUII, TOJTYJYaloIINX JaHHYI0 HH(OPMAIIUIO, O TOM, YTO 3TU JIaHHbBIS
MOTYT OBITh UCIIOJIb30BaHbI JIUIIIb B LEJSX, AJIsI KOTOPBIX OHU COOOIIICHBI,
noTpeOoBaTh OT ATUX JIUI] TUCBMEHHOE TIOITBEPKICHUE COOJIIOICHUS dTOTO
YCIJIOBHSL.

2.6. Nnple nipaBa, 0053aHHOCTH, ACHCTBUS paOOTHUKOB, B TPYJIOBbIC 00SI3aHHOCTH
KOTOPBIX BXOJHUT 00pabOoTKa MepCcoHaIbHbBIX TaHHBIX PaboTHUKA, OTIPEIeIIIIOTCS
TPYJIOBBIMU JIOTOBOPAMH M JIOJKHOCTHBIMU HHCTPYKIIUSIMHU.

2.7. Bce cBeneHus o nepenayue nepcoHaabHbIX JaHHBIX PaboTHHKA
peructpupyrotcs B XKypHare yyeTta nepenadu nepcoHaIbHbIX JaHHBIX PAOOTHUKOB
00pa30BaTEIBHOTO YUPEKIEHUS B LIETSAX KOHTPOJISI IPAaBOMEPHOCTH
UCIIOJIb30BaHMS TAHHOU MH(OPMAIINH JIMIIAMH, €€ MOTYYUBIINMHU.

2.8. 3aBeayromuit 00pa30BaTENBHOTO YUPEKACHHS 00s3aH MPEIOCTABISTh
NnepCcoHaIbHYI0 HHGOPMAIIHIO B COOTBETCTBYIOIIEE TEPPUTOPUATHHOE YIIPABICHHE
ITencnonnoro donaa Poccuiickoit deneparuu mo hopme, B MOPSIKE U 00BEME,
YCTAaHOBJIICHHOM 3aKOHOAaTelIbcTBOM Poccuiickon denepanumu.

2.9. PopcTBeHHUKY U 4WieHbI ceMbu PaboTHHKA HE UMEIOT MpaBa JA0CTYyIa K €ro
NEPCOHAIBHBIM JaHHBIM.

3. O0s13aHHOCTH PA0OTHUKOB, MMEKIIMX JOCTYI K NEPCOHATBHBIM JAHHBIM
PaGoTHuKA, 10 UX XPAHEHHUIO U 3alIUTE.

3.1. PaGoTHUKH, UMEIOIIHNE TOCTYI K EPCOHATBHBIM JaHHBIM PaboTHUKa,
00s13aHBbI:

3.1.1. He coobmaTk MepcoHaNbHbIC TaHHBIC PaO0oTHMKA TpeThel CTOpOHE Oe3 ero
MMMUCBMEHHOTO COTJIACHsl, KPOME CIIy4aeB, KOTJIa B COOTBETCTBHH C (peiepaabHbIMU
3aKOHAMH TaKOT'O COTJIACHs HE TpeOyeTcs;

3.1.2. ucronp30BaTh IEPCOHATBHBIC TaHHbIE PaOOTHMKA, TOTyYEeHHBIE TOIBKO OT
HETO JINYHO WM C €r0 MUCbMEHHOTO COTJIACHS;

3.1.3. o0ecneunTs 3alIUTy MEPCOHANBHBIX AJaHHbIX PaOoTHHKA OT
HEMPABOMEPHOI'0 MX HUCIOJIb30BaHUS WA YTPAThl, B OPAJIKE, YCTAHOBICHHOM
3aKOHOAATeILCTBOM Poccuiickon denepanuu;

3.1.4. o3nakomuth PaboTHUKA U ero npejcTaButeneit ¢ HactosuuM [lonoxenrnem
U UX IpaBaMH U 00S3aHHOCTSAMH B 00JIACTU 3aLUThI IEPCOHANIBHBIX JaHHBIX, O]
POCIIHCH;

3.1.5. cobmonats TpeboBaHKre KOH(UICHIIUATLHOCTH EPCOHATBHBIX TAHHBIX



PabGornuka;

3.1.6. uckIIOYaTh WM UCIPABIIATH 110 TUCBMEHHOMY TpeOoBaHuIo PaboTHHKa
HEJI0OCTOBEPHBIE UM HEMOJIHbIE IEPCOHANIbHBIE TaHHbIe PaOOTHHKA, a TaKKe
JaHHbIe, 00pabOTaHHbBIE C HAPYIIEHUEM TPeOOBaHUI 3aKOHOJATEIbCTBA;

3.1.7. orpaHnumMBaTh NepCcOHAIbHbIE NaHHble PaboTHHKA Npu niepeaaye
npejcTaBuTeNto PaboTHUKA TOJIBKO TOM MH(pOpMaIuen, KoTopas HeoOxoauma JJist
BBITIOJTHEHUS YKa3aHHBIM MPEJICTABUTEIEM CBOMX MOJIHOMOYUH;

3.1.8. He 3anpamuBaTh HHGOPMAIIUIO O COCTOSIHUM 3710pOBbsi PaboTHUKa, 32
UCKIIFOUEHHUEM TEX CBEACHUI, KOTOPbIE OTHOCITCS K BOIIPOCY O BO3MOYKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOM PyHKIINY;

3.1.9. obecnieunth PaboTHHKY CBOOOAHBIN JOCTYI K CBOUM MEPCOHATBHBIM
JTAHHBIM, BKJIFOYAs TIPaBO Ha MOJyUYeHHE KOTIMHI JTI000H 3amucH, coaepKaiien
nepcoHaIbHBIC TaHHbIe PaboTHMKA;

3.1.10. npenocTtaBuTh No TpeOboBaHuo PaboTHHKA MOTHYIO HH(GOPMAIIUIO O €T0
NEPCOHAIBHBIX JJAHHBIX U 00Pa0OTKE ITUX JTaHHBIX.

3.2. Jluna, nMeroIue J0CTyl K MepCOHaNbHBIM JaHHbIM PaOoTHMKa, HE BIpaBe:
3.2.1. nony4dath u 0OpabaThIBaTh NEpCOHAIbHBIE JaHHbIE PaboTHHKA O €ro
MOJINTUYECKUX, PEIUTUO3HBIX U UHBIX YOCKIESHUSIX, MHTUMHOM JKM3HU, YJICHCTBE B
OOIIECTBEHHBIX 00bEIMHEHUAX WIH MPOPCOIO3HON NeATEIbHOCTH;

3.2.2. mpeoCcTaBIATh MEPCOHANIbHBIC JaHHbIE PaOOTHHKA B KOMMEPUECKHUX IEIIX
6e3 muchMeHHOTOo corjacusi PaboTHuka.

3.3. Ilpu npuHATUY pEllIeHUH, 3aTparuBaoIuX HHTepeckl PaboTHuKa,
aJIMUHUCTPALIUU 3aPEIIaeTCs OCHOBBIBATHCS HA TIEPCOHATBHBIX JAHHBIX
PaGoTHuMKa, TOTYyUYEHHBIX HCKITIOYUTENBHO B PE3YJIHTATE UX aBTOMATHU3UPOBAHHOM
00pabOTKH UK DIIEKTPOHHOTO TOTYUYESHHUS.

4. IlpaBa u ob0sizanHocTH PaGoTHHKA

4.1. B uensx obecrieueHust 3aIUThl IEPCOHATBHBIX JAHHBIX, XPAHAIIUXCS Y
pabotonarens, PaboTHUK nMeeT MmpaBo Ha:

4.1.1. onpenenieHue CBOMX MPEACTABUTENECH JIJI 3aIIUThl CBOMX MEPCOHATBHBIX
JTAHHBIX;

4.1.2. TpeboBaHue 00 UCKIIOYCHUH WIIA UCTIPABIICHUU HEBEPHBIX WJIM HETIOJTHBIX
MEPCOHANBFHBIX JJAHHBIX, & TAKXKE JAaHHBIX, 00paO0TaHHBIX C HAPYIICHUEM
tpeboBanuii TpynoBoro Konekca Poccutickoit denepanuu wimm HHOTO
benepansHoro 3akona. [Ipu oTkaze aAMUHUCTPAIINH UCKITIOYUTH WA UCTIPABUTH
NepCoHaNbHbIC NaHHble PaO0oTHHKA OCTEAHUI UMEET MPaBO 3asiBUTH B
MUCbMEHHOU (hopMe aIMUHUCTPALIMU O CBOEM HECOTJIACUU C COOTBETCTBYIOIIUM
000CHOBaHMEM TaKOTo Hecoriacus. [lepcoHanbHbIe JaHHBIE OIIEHOYHOTO
xapaktepa PaOOTHUK MMeeT MpaBo JOMOJHUTD 3asBICHUEM, BbIPAXKAIOLIUM €0
COOCTBEHHYIO TOUKY 3PEHUS;

4.1.3. TpeboBaHue 00 U3BEIICHUH aIMUHUCTPALIMEN BCEX JIMII, KOTOPBIM paHee
ObLTN COOOIIIEHBI HEBEPHBIE WIIM HETIOJIHBIE NTEPCOHANIbHBIC TaHHble PaboTHHKA,
000 BceX MPOU3BEACHHBIX B HUX UCKIIIOUEHUSIX, UICITPABICHUSX WU JOTIOJHECHHUSIX;
4.1.4. o6xanoBaHue B CyJl TIOOBIX HEMTPABOMEPHBIX IEUCTBUIN WU Oe3/1eCTBUS
aJMUHUCTpALIUK TPU 00pabOTKE U 3allUTE MEPCOHANBHBIX AJaHHBIX PaboTHHKA;
4.1.5. Bo3menieHue yObITKOB U (MJIM) KOMIIEHCAIIMIO MOPAJIIbHOTO Bpe/ia B



Cyl1IeOHOM TOPSIJIKE.

4.2. PaGoTHHK 00s13aH COO0IIATh aIMUHUCTPALIMN CBEACHUS, KOTOPHIE MOT'YT
MOBJIMSTh HA MPUHUMAEMbIE€ B OTHOLLIEHUN HETO PELICHUSs, KacaloIHUecs ero
TPYAOBOM JEATEIBHOCTH.

5. XpaHneHue nepcoHaNbHBIX JaHHbIX Pa0oTHHKA

JlokymMeHThI, mocTynuBIue oT PaboTHuka, cBefeHus o PaboTHuKe, MOCTynUBIINE
OT TPETHUX JIUI] C MUCBbMEHHOTO coriacus PaboTHuKa, nHast HTHPOPMALIHs, KOTOpast
KacaeTcs TpyJI0BOH aesTeibHOCTH PaboTHHKA, XpaHATCs B celipe Ha OyMakHBIX
HOCHUTEJSAX (TPyAOBasi KHUXKKA, TUYHASI KAPTOUKA, JIMYHOE JI€JI0) U Ha
AJNIEKTPOHHBIX HOCUTEIIAX C OTPAHUYEHHBIM JOCTYNOM. JINUHbIE KAPTOUKU
YBOJICHHBIX PAOOTHUKOB XpaHATCS B apXUBE 00pa30BaTEIBHOIO YUPEKICHUS B
andaBuTHOM mnopsisike B TeueHue 75 net (c1.339 «llepeunst TUIOBBIX
YIPaBJIEHYECKUX JOKYMEHTOB, 00pa3yIoIUXCs B AEATEIbHOCTA OpraHU3alnii, ¢
yKa3aHHEM CPOKOB XpaHEHUs», YTBEpKIeHHOro PykoBoautenem denepaibHoi
apxuBHOH ciy»0b1 Poccuu 6 oktsi6ps 2000 r.).

6. OTBEeTCTBEHHOCTh A/IMUHUCTPAIIUN U €e COTPYAHHKOB

6.1. 3ammuTa npaB PaGoTHHKA, YCTAaHOBIICHHBIX 3aKOHOAATEILCTBOM Poccuiickoi
®enepanuu u HacTosiuM [lonokeHneM, OCyIIECTBISETCS CY/IOM B LIETISX
IpeceueHrs HePaBOMEPHOT'0 UCIIOIb30BaHUsI TEPCOHANBHBIX TaHHbIX PaboTHUKA,
BOCCTAHOBJICHUS HAPYIICHHBIX MPAB U BO3MEIICHHS MPUYUHEHHOTO yiep0a, B TOM
4KCJIe MOPAJIIBHOTO BpeJa.

6.2. JIuua, BUHOBHBIE B HAPYIIEHUN HOPM, PETYIMPYIOIIMNX IOJydyeHue, 00paboTKy
U 3aIIMUTY [IEPCOHAIBHBIX JTaHHBIX PaOOTHUKA, IPUBJIEKAOTCS K TUCLUIUIMHAPHON
1 MaTEpHAIILHON OTBETCTBEHHOCTH, a TAK)KE IIPUBJICKAIOTCA K TPaXKIAHCKO-
[IPaBOBOMW, aIMUHUCTPATUBHON U YTOJIOBHOM OTBETCTBEHHOCTH B IOPSIIIKE,
YCTaHOBJIEHHOM (peiepaibHbIMU 3aKOHAMH.



